
Application for  
Review of a Subdivision Plat  

 
Project Name: _________________________________________________________________________________________________________________________ 
 
Tax map and parcel(s): _____________________________________________________   Zoning: ____________________________________________________   
 
Contact Person (Who should we call/write concerning this project?): _______________________________________________________________
 
Address ________________________________________________ City _________________________ State ___________ Zip __________ 
 
Daytime Phone (____) ___________________ Fax # (____) ___________________ E-mail ________________________________________ 

 
Owner of Record:  _______________________________________________________________________________________________________ 
 
Address ________________________________________________ City _________________________ State ___________ Zip __________ 
 
Daytime Phone (____) ___________________ Fax # (____) ___________________ E-mail ________________________________________ 

 
Applicant (Who is the Contact person representing?): ___________________________________________________________________________ 
 
Address ________________________________________________ City _________________________ State ___________ Zip __________ 
 
Daytime Phone (____) ___________________ Fax # (____) ___________________ E-mail ________________________________________ 

 
 

 
Does the owner of this property own (or have ownership interest in) any abutting property?  If yes, please list those tax map and 
parcel numbers here __________________________________________________________________________________________ 
 
Physical street address (if assigned): 
___________________________________________________________________________________________________________ 
 
Location of property (landmarks, intersections, or other): 
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________ 
 
Proposed Use(s) of property: 
___________________________________________________________________________________________________________
___________________________________________________________________________________________________________ 

 
Acreage Information: 
 
Total parcel acreage:      ________________________________ 
# of new lots:                 ________________________________ 
Acreage in new lots:      ________________________________ 
Acreage in open space:  ________________________________ 
Acreage in roads:          ________________________________ 
 
FOR OFFICE USE ONLY                                      SUB # _____________________ 
 
Fee Amount $___________ Date Paid __________By who? _________________________ Receipt # _____________Ck#_____________ By:_______________ 
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Comments/Attachments: 
______________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________ 
______________________________________________________________________________________________________________ 

 

FEES 
ADMINISTRATIVE REVIEW ** PLANNING COMMISSION REVIEW 

Preliminary Plat 
17 copies of plat are required for first submittal - 8 copies required for a revision 

 
  1 to 9 lots          = $1,150 
  10 to 19 lots      = $1,150 
  20 or more lots = $1,150 

Preliminary Plat 
17 copies of plat are required for first submittal - 8 copies required for a revision 

 
  1 to 9 lots           = $2,200 
  10 to 19 lots       = $2,200 
  20 or more lots  = $2,200 

Final Plat 
17 copies of plat are required for first submittal - 8 copies required for a revision 

 
  1 to 9 lots           = $1,000 
  10 to 19 lots       = $1,100 
  20 or more lots  = $1,230 

Final Plat 
17 copies of plat are required for first submittal - 8 copies required for a revision  

 
  1 to 9 lots          = $2,100 
  10 to 19 lots      = $2,210 
  20 or more lots = $2,340 

Final Plat  
5 copies of plat are required for first submittal  

 
  Two-lot subdivision as described in Section 14-232(B)(2) or if all lots front 

on an existing public street  = $540 
  Resubdivision  (Section 14-212.3)  = $690 
  Condominium Plat  = $100 
  Vacation  (Section 14-212.2)  = $240 

Other matters subject to Planning Commission Review 
 

  Waiver of any requirement of this chapter for which a waiver is authorized 
after approval of a preliminary plat and before approval of a final plat  = $830   
Attach written justification 

  Waiver of any requirement of this chapter for which a waiver is authorized 
after approval of a final plat  = $830   Attach written justification 

  Relief from plat conditions imposed by the commission prior to the date of 
adoption of this chapter  = $390   
Prior file Name/Number SUB-_________________________________________

 Reinstatement of review of any application that the applicant has previously requested deferral = $520 

 
 

  Public Street Fees 
  For each review of public street plans including revisions after preliminary 

approval   = $250 
 

  Waiver of interconnection/ extension requirement before prelim approval   
= $540 

  Private Street Fees 
  Authorization of one or more private streets  = $670 

 
  For each review of private street plans including revisions after 

preliminary approval   = $400 
 

  Waiver of one or more street standards before prelim approval   = $540 
 

  Waiver of curb and gutter requirement before prelim approval   = $540 
Other matters subject to Administrative Review 

 
  Extension of a plat approval = $120   Must be submitted at least five (5) days prior to expiration of plat  

 
  Tier 2 Groundwater Review = $330 (Required for all plats showing lots less than 21 acres) 
  Tier 3 Groundwater Review = $510 (Required for all plats showing lots where at least 3 lots are 5 acres or less) 
  Tier 4 Groundwater Review = $1,100 

Other matters subject to Board of Supervisors Review 
Appeal of a plat decision to the board of supervisors = $270  Prior file Name/Number _________________________________________________________________ 

Notices as required by sections 14-216 and 14-221 
Preparing and mailing or delivering up to fifty (50) notices = $200.00 plus the actual cost of first class postage. 
Preparing and mailing or delivering, per notice more than fifty (50) = $1.00 plus the actual cost of first class postage. 
** Note that if administrative review fee is paid and it is determined that the Planning Commission needs to review and take action on the application then the difference 
between the two fees must be collected. 
 

Owner/Applicant Must Read and Sign 
 
The plat application process includes providing the Planning Commission with all the information required in Chapter 14 Subdivision of 
Land of the Albemarle County Code. 
 
The foregoing information is complete and correct to the best of my knowledge.  I have read and understand the provisions of Chapter 14 
Subdivision of Land of the Albemarle County Code. 
 
________________________________________________            _____________________________________ 
Signature of Owner, Contract Purchaser, Agent                                Date 
 
________________________________________________             _____________________________________ 
Print Name                                                                                           Daytime phone number of Signatory 
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